IIpaBuia o01eHus meaarora ¢ pOAMTEIsIMHU B 0011eM YaTe

YaTpl, KOTOpPbIE YYUTEISA H BOCIUTATETH CO3AAI0T /1J1s1 OOLIEHUSI C POTUTEISIMH, OUeHb
YAOOHBI:

— OHU TIO3BOJSIIOT  OMNEPAaTHMBHO  JIOHECTH  BaXKHYI0  WHQOpPMAalUio JI0  BceX
3aMHTEPECOBAHHBIX JIUII;

— coOpatrh HY)KHBIC CBE/ICHUS;

—  YYeCTh MHEHHE KaXKJI0TO;

— OTBETHTH HAa HHTEPECYIOIIUE POJUTEIECH BOIIPOCHI.

OpHako Takoil ¢opmaT oOIIeHHs MpearnonaraeT COOMI0ACHUE Psia MPaBHJI, KOTOPbIE MOTYT

MUHHUMU3UPOBATE BO3HUKHOBCHUC KOH(i)J'II/IKTHLIX chyauHﬁ MCXKAY Y4YaCTHUKaMMU YaTa, a TaK¥XKe

MO3BOJIAT MEJATOTY COXPAHUTh TPAHUIIBI MEXTY pab0odnM M TUYHBIM BPEMEHEM.

IIpaBuia o01IeHU MeIarora ¢ pOAMTEJIAMH B 001eM YaTe

AJIMMHHMCTPATOP YaTa

Y poaMTENhCKOTO YaTa JOJDKEH OBITh aJMHHHUCTPATOp (KaK MPaBUiIO, 3TO MEAAror, HO MOXET
OBITH M WICH POJAUTEIHCKOTO KOMHUTETA). DTOT YEIOBEK CO3/IaeT JaT, M00aBIIsIeT U UCKITIOYACT €ro
YYaCTHUKOB, YCTAHABIMBACT IIPAaBHUJIA OOIIEHUS B YaTe U CICIUT 32 UX BHIMOJIHCHUCM.

IIpaBuia yara

OHM TOIDKHBI OBITH MPOTKCAHBI MPH CO3/IaHUM YaTa. AJMUHUCTPATOPY HEOOXOJUMO BpPEMSI OT
BPEMCHHM HAllOMUHATh O HHUX: KOPPEKTHO, HO TBEPJO, BO3Bpalllas yYaCTHHKOB IUCKYCCHU B
paMK{ KOHCTPYKTHBHOTO M YBKUTEIBHOTO IAAJIOTA.

BpeMeHHbIe pAMKH 001IIEHUST

YeTko yCTaHOBUTE, CKOJIBKO BPEMEHHU BBl TOTOBHI TIOTPATUTh HA OOIIEHUE B MECCEH/KEpaxX U B
Kakod mepuon nHsA. O3BydbTe STO A POAMTENEH KaK OJHO W3 OCHOBHBIX TNpaBW. Bel He
00s13aHBI MTHOBEHHO PEarupoBaTh Ha cOOOIICHUs. PaccTaBisiiTe MPUOPUTETHI U CIICIUTE 32 TEM,
9TOOBI COOMIOAATh TpaduK.

IMummuTe mo Teme

Bcerna ykaspiBaiite Temy nepenucku. YeTKo U JTAKOHUYHO (POPMYITHPYHTE MBICIb, TIPEHKIC YeM
oTHpaBuTh coobmenne. Korma o0cykmaeTe BaKHBIC BOIPOCHI B OOIIMX YaTaX, CIACAUTE, YTOOBI
COOOIIECHUST YIaCTHUKOB HE OTKIIOHSJIMCH OT TeMbI. MSTKO, HO HACTOHYMBO BO3BpallaiTe

YYaCTHUKOB K IIOCTABJICHHBIM 3a/layaM. JTO IIOMOXKET OIEPaTUBHO PEIINTh Pabodue BOIPOCH! U
COKOHOMUTH BpPEMSI.

dDopMat coo01IeHNI

H3bezaiime z2on10c06bix cooduienuil - UX He Bcerza ynoOHO NMpOCIyIIaTh M CIOXHEE Haitu
MIOTOM B TIEpETIHCKE.

Cnosea nonsmuee, uem CMQUIUKW - HE BO BCEeX Teje(OHAX OJMHAKOBBIA HabOp CMaijioB U
9MO/34, U HEKOTOpPhIE MOTYT YBHUAETH BMECTO CMAMJIMKOB IMPSIMOYTOJIbHBIC OKOIIKH; HE BCE
OJIMHAKOBO BOCIIPHHUMAIOT CMaWIMKH; a, KpOME TOr0, UX W300MIKe HapylaeT oOmui 1eI0BOI
TOH OOIIEHMS.

Ilo 603moxcnocmu ghopmynupyiime c60w0 MblClb 6 00HOM COOOujeHuu, 9T00bl yYaCTHUKH
MOJTy4ajii MUHAMAJIBHOE KOJTMYECTBO YBEIOMIICHHM.

Co0JronaiiTe 1€J10BOI CTHIb 001IIeHUS

BynbTe BeXIUBBI M TAaKTUUYHBI, HE HApYyIIaliTe STHYECKUE HOPMBL. IloMHMTE, YTO poaUTENnH WU
JpyTue yuuTesst MOI'YT UCIOJIb30BaTh MEPENUCKY B CyJe, YTOObI 10Ka3aTh (akT OCKOpOJIEHHs B
cBoii anpec. Cyx oueHuBaer GopmaT coobuieHus: cyobekTuBHO. [loaTOMy OCKOpOICHHEM MOTYT
[IOCYUTATh HE TOJBKO HELIEH3yPHBIE BBIPAXKEHNUS, HO U Ballle CyOBEKTUBHOE MHEHHUE O POJUTENIAX
WIN Tejarorax, Jaxe eciad Bbl Bbpasuiam ero BexiuBo. Ha OCHOBaHUM IEpenuCKU B
COLMANIBHBIX CETSX CyJ MOXKET HaJOXHTh Ha AMPEKTOpa KakK JOHKHOCTHOE JIMIO 3a IMyOIumyHOe



10.

11.

ockopbuenue mrpad a0 50 Teic. pyo. (cT. 5.61 KoAll).

[penorBpamaiite KOHPIUKTBI

OO0maiiTech OTMHAKOBO YBAXKHUTEIHLHO CO BCeMH. JeprkuTe HEHTPaTUTET: HE BCTYMANWTE B CIIOP U
HE 3aHuMaiiTe 4yblo-mM00 CTOpoHYy B oOmeM yarte. CoxpaHsidTe OUCTAHIMIO: HE AOIyCKaiTe
HEKOHCTPYKTHBHOM KPUTHKU U HE TIEpeX0IuTe Ha «Tb». Ecnu Ha3zpeBaeT KOHQIIMKT, MpHU3bIBaiiTe
VIaCTHHKOB Oecelpl HE CMEIIMBAaTh JIMYHOE M jAeloBoe oOmenue. Ilpm obocTpeHnn
SMOLMOHAIBLHOTO (OHA, TOMPOCHTE MPEKPaTHTh OOCYKICHHWE TEMBI, MOCTYNKa peOeHKa,
pomutens, memarora. IIpm HEOOXOAMMOCTH TpWTJAIIAlTe Ha JUYHYI0 Oecemny, pelrainTe
BOTIPOCHI, Kacalolfecss He BCEX YYaCTHWKOB 4aTa, B JUYHBIX mepenuckax. [lomHuTe, dem
MEHbIIIE YIACTHUKOB BOBJICUCHO B KOH(JIMKT, TeM OBICTpEE U MPOIIE OH OOBIYHO pPa3peraeTcs.

K coxanenuro, ecTh pOJUTENH, sl KOTOPBIX JIOCTYIEH TOJIBKO MPOBOLIUPYIOIIUA HAa KOHPIUKT
CTHJIb OOLIEHUS, TOATOMY MHOTAA MX JIy4llle KOPPEKTHO BBIBECTH 3a MpeAesbl 00LIero yaTta s
CIIOKOWCTBHUSI BCEX OCTANBHBIX M PEIIaTh BOMPOCH C HUMHU B MHIUBUAYAIBHOM IMOPAIKE. DTO
BCErla O4YEeHb TOHKMH MOMEHT, Tak Kak Bam HyXHO He 00OCTpUTh KOH(QIUKT, a
MPOJIEMOHCTPUPOBATH «CIOKHOMY» POAUTEIIIO TOTOBHOCTD YICIUTh €My 0C000€ BHUMaHHE.
Caenure 3a opopMiIeHUEM

Cobnronaiite mpaBuwia opdorpaduu U OyHKTyanuu. He nummTte npemiokeHHs 3ariiaBHBIMU
OykBamu. [IpennokeHus, KOTOpBIE COCTOAT TOJBKO W3 3arjaBHbIX OYKB, YHTaTeNId
MOJICO3HATENIFHO BOCIIPUHUMAIOT KaK KpUK. COCTaBISMTE TEKCT KPATKO M €MKO, YTOOBI ero ObLI0
yIoOHO MpPOYUTaTh, HApUMEp: «YBakaeMble poautennu! HamoMuHaio Bam, YTO POAMTEIHCKOE
cobOpanue cocroutcs 28 aprycra B 19:00 B akToBOM 3aje». M30eraiite CIMIIKOM KOPOTKHX H
CJIMIIKOM JUTMHHBIX TIPEASIOKCHUH.

Caeanre 3a TeM, 4TOObI He ONMYOJMKOBATH IePCOHAJIbHbIE JaHHbIe 0e3 COIVIACHSl MX
BJaajJejbleB. JloroBoputech ¢ YUYHTENSIMH W POJUTENSIMH, YTO JIMYHYI0 wWH(popmManmio,
Hanpumep, GoTtorpaduu, oHu OyayT pa3MelaTh B OOIIEM YaTe TOJBKO C pa3pelieHHs TeX, KTO
NPUCYTCTBYET Ha (OTO WM UX 3aKOHHBIX NpejicTaBuTeNel. FlHave ecTh pUCK HAPYIIUTH 3aKOH OT
27.07.2006 Ne 152- @3 «O nepcoHaIbHBIX JAHHBIXY.

He nprnauMailiTe BasKHBIX pelIeHN B MOMEHT NepenncKH

[TomHUTE: BayKHBIE PEUIEHUS JOJHKHBI ObITh 00TyMaHHBIMH W B3BEIICHHBIMH, a HE Ha dMOIIHIX.
[Haiite cebe Bpemsi MmogyMaTb W BCE B3BECHTh. Hepeaxo Takue BaKHBIC PEILCHHS JIydllle
NPUHUMATH 110 Pe3yJIbTaTaM yCTHOH Oecelbl.

IIpenorBpamiaiite 3acopeHue 4aTa ciaMmoM

OCHOBHO# 9aT C POAUTEISIMH CTOUT COXPAHUThH UCKIIOYUTETHHO TSI OPHUIMATbHBIX COOOIIEHN
OT Tefarora u 00CyKIEHHSI IIKOJIBLHBIX BOIIPOCOB.

[IpensiTcTBYiiTE HEPOPMATBHOMY OOIEHHIO B 3TOM 4aTe, Kak Obl HE XOTEIOCh PEIINTh 320 JHO U
pobsieMy CIIoueHHs KOJJIeKTHBa. Yat, comeprkamii MHOKECTBO TIO3/IPaBUTENBHBIX OTKPBITOK,
«B@XKHBIX» TIEPENOCTOB W3 COIHUAIBHBIX CETeH, aHEeKAOTHl, PElenTsl H T.I., TepecTaHeT
BBHIMOJIHATh CBOIO OCHOBHYIO (DYHKLHMIO: YacTh pOAMTENCH BBIMAYT W3 HEro, He Kenas
TepeBapuBaTh BECh 3TOT «MH(DOPMANMOHHBIN IIyM», 4acTh — MPOIYCTIT CPEOU BCETO 3TOTO
pasHooOpasus BaKHbIE COOOIEHHSI, MHOTHE — HE KeJlasi BCE 3TO MepeunThIBaTh, OyIyT CHOBA U
CHOBa 33/1aBaTh BaMm OfHM W Te e BOIPOCHI, HE MOTPYAUBIIKCEH MPOIUCTATh YaT U HAWTH TaM
OTBETHI Ha HUX.

Ecnu ectb He06X01UMOCTh B He(hOpMaTbHOM OOIIEHUH — TSl 3TOTO CO3/1aeTCsI OTIECIBHBIN «4at-
OonTamkay.
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